City of Danville, Virginia

Dot

PO Box 3300 427 Patton Street, Rm 304
Danville, VA 24543 Danville, VA 24541
J. Gary Via, CPPO Phone: (434) 799-6528
Director of Purchasing Fax: (434) 799-5102
e-mail: viajg@danvilleva.gov e-mail: purchasing@danvilleva.gov

REQUEST FOR PROPOSAL
RFP 18-19-007

“Consultant services to assist with the procurement activities of a Full Service
Fixed Based Operator for the Danville Regional Airport”

1.0 GENERAL CONDITIONS
11 INTENT

It is the intent of this RFP to secure a consultant firm to complete services
as outlined in Section 4.0 Scope of Services.

1.2 DEADLINE

Sealed proposals shall be submitted no later than September 20, 2018 at 5:00 p.m.

427 Patton Street

-
|

|

|

|

|

|

| City of Danville Purchasing Department
|

I Danville, Virginia 24541

L

13 GENERAL MEETING

All interested contractors are invited to attend a public meeting to be held at
the Danville Regional Airport, Eastern Conference Room at 424 Airport
Drive, Danville, Virginia 24540 at 10:00 A.M. on Thursday, September 6,
2018. Representatives of the City will be on hand to answer any questions.

14 QUESTIONS

Any questions concerning this Request for Proposal should be directed
to J. Gary Via, Purchasing Director, at 434-799-6528.


mailto:viajg@danvilleva.gov
mailto:purchasing@danvilleva.gov

RFP 18-19-007

15

1.6

1.7

18

Full Service Fixed Based Operator for the Danville Regional Airport

CODE COMPLIANCE

This procurement process is governed by the “PROCUREMENT CODE OF
THE CITY OF DANVILLE, VIRGINIA”. Copies of the Procurement Code
may be obtained by writing the City of Danville Purchasing Department,
P.0O. Box 3300, Danville, Virginia 24543. The City does not discriminate
against faith-based organizations.

EQUAL OPPORTUNITY

During the performance of this contract, the Contractor agrees as follow:

1.6.1 The Contractor will not discriminate against any employee or
applicant for employment because of race, religion, color, sex or
national origin, except where religion, sex or national origin is a bona
fide occupational qualification reasonably necessary to the normal
operation of the Contractor. The Contractor also agrees to post in
conspicuous place, available to employees and applicants for
employment, notices setting for the provisions for this
nondiscrimination clause.

1.6.2 The Contractor also shall not discriminate against any handicapped
person in violation of any state or federal law or regulation and shall
also post in conspicuous places, available to employees and
applicants for employment, notices setting forth the provisions of this
additional nondiscrimination clause.

1.6.3 The Contractor in all solicitations or advertisements for employees
placed by or on behalf of the Contractor will state that such
Contractor is an equal opportunity employer.

1.6.4 Notices, advertisements, and solicitations placed in accordance with
federal law, rules or regulations shall be deemed sufficient for the
purposes of meeting the requirements of this section.

1.6.5 Will include the provisions of the foregoing paragraphs in every
subcontract or purchase order of $10,000 so that the provisions will
be binding upon each subcontractor or vendor.

CONFIDENTIAL INFORMATION

All proposals shall be held in confidence until award.

ELIGIBILITY

Proposals will only be accepted from contractors who are actively
engaged in the type of service called for in the RFP.

No proposal will be accepted from or contract awarded to any person,
contractor or corporation that is in arrears or is in default to the City upon any
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Full Service Fixed Based Operator for the Danville Regional Airport

debt or contract, or that is a defaulter, as surety or otherwise, upon any
obligations to said City or had failed to perform faithfully any previous contract
with the City.

VERIFICATION

Offenders will fully inform themselves as to conditions, requirements and
specifications before submitting their proposal. Failure to do so will be at the
offerors’ own risk and they cannot secure relief on plea of error. Neither law
nor regulations make allowance for error of omission or concession on the
part of Offeror.

INCURRING COSTS

All costs incurred in the preparation and submission of proposals will be
borne by the Offeror.

ECONOMY OF PREPARATION

Proposal documents must be prepared simply and economically, providing a
straightforward, concise delineation of capabilities proposed to satisfy the
requirements of the RFP. Unnecessarily elaborate brochures or other
presentations are not required. Completeness and clarity of content must be
emphasized. All brochures, presentation and items submitted in support of
proposals will become part of the Contract.

MODIFICATION OR WITHDRAWAL OF PROPOSALS

Proposals may be modified or withdrawn in person by an authorized
representative of the Offeror or by written notice received at any time prior
to the closing date and time specified.

AMENDMENTS

In the event that an amendment to this solicitation is issued, all solicitation
terms and conditions will remain in effect unless they are specifically changed
by the amendment. Offeror must acknowledge receipt of such solicitation
amendments, to the place designated, and prior to the hour and date
specified in the solicitation (as amended) for receipt of offers.

OFFERS THAT DO NOT TIMELY ACKNOWLEDGE RECEIPT OF
SOLICITATION AMENDMENTS BY ONE OF THE FOLLOWING METHODS
MAY BE REJECTED:

1.13.1 By returning one signed copy of the amendment.

1.13.2 By acknowledging receipt of the amendment on at least one signed
copy of the offer that is submitted.

1.13.3 By stating that the amendment is acknowledged in a signed letter
that refers to the solicitation and amendment numbers.
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Full Service Fixed Based Operator for the Danville Regional Airport

PROPOSALS BINDING ONE HUNDRED AND TWENTY (120) DAYS

Unless otherwise specified all formal proposals submitted shall be binding
for one hundred and twenty (120) calendar days following closing date
unless extended by mutual consent of both parties.

PERMITS
The Contractor shall, at his own expense, secure any business or

professional licenses, permits or fees required by the City of Danville or
Commonwealth of Virginia.

TERMINATION

After giving the Contractor seven (7) days written notice, the City may without
breach terminate the services of the Contractor at any time and may finish the
work by whatever method it may deem expedient.

CODE & STANDARDS

2.1 The Contractor, its officers, agents, employees and any subcontractors, in the

performance of this Agreement shall comply with all applicable statutes and
laws of the United States and the Common wealth of Virginia, the Charter and
ordinances of the City of Danville, and the applicable rules and regulation of the
agencies ofeach.

BACKGROUND

3.1

3.2

3.3

The Danville Regional Airport is located at 424 Airport Drive in Danville,
Virginia. The airport is seeking assistance with procuring a full service Fixed
Based Operator.

The existing lease with Danville’'s FBO terminates on June 30, 2019.

It is anticipated that a notice to proceed for this project will be
issued by the end of September 2018.

SCOPE OF SERVICES TO BE PROVIDED BY THE CONTRACTOR

Elements of Work:

4.1

4.2

Develop a Request for Proposal that can be used by the Danville Regional
Airport to solicit proposals from qualified and experienced parties who are
interested in developing and providing general aviation services.

Identify prospective interested parties and industry websites to publicize the
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RFP for FBO Services.
4.3 Assist with the evaluation and ranking of proposals received.

5.0 CONTRACTOR’S RELATIONSHIP TO THE CITY

51 INDEPENDENT CONTRACTOR

It is expressly agreed and understood that the Contractor is in all respects an
independent Contractor as to the work and is in no respect any agent,
servant, or employee of the City. The contract specifies the work to be done
by the Contractor, but the method to be employed to accomplish the work
shall be the responsibility of the Contractor.

5.2 SUBCONTRACTING

Contractor may subcontract services to be performed hereunder with the
prior approval of the City, which approval shall not be unreasonably withheld.
No such approval will be construed as making the City a part of, or to, such
subcontract, or subjecting the City to liability of any kind to any
subcontractor. No subcontract shall, under any circumstances, relieve the
Contractor of its liability and obligation under this Contract; and despite any
such subcontracting the City shall deal through the Contractor, and
subcontractors will be dealt with as representatives of the Contractor.

53 NOVATION

The Contractor shall not assign or transfer, whether by as Assignment or
Novation, any of its rights, duties, obligations, liabilities, or responsibilities
under this Contract without the written consent of the City; provided, however,
that assignments to banks, trust companies or other financial institutions for
the purpose of securing bond may be made without the consent of the City.
Assignment or Novation of this Contract shall not be valid unless the
Assignment or Novation expressly provides that the assignment of any of the
Contractor’s rights or benefits under the Contract is subject to a prior lien for
labor performed, services rendered and materials, tools and equipment
supplied for the performance of the work under this Contract in favor of all
persons, contractors or corporations rendering such labor or services or
supplying such materials, tools and equipment.

54 CITY REPRESENTATIVE

Unless provided otherwise elsewhere in this document, the Contract
Administrator is hereby authorized to act on behalf of the city as to all matters
relating to any Contract and/or services being performed hereunder. The
Contract Administrator shall decide any and all questions, which may arise as
to the quantity, character and quality of services performed or to be performed
pursuant to any contract.
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6.0 RESPONSIBILITIES OF THE CITY

The City designates Marc Adelman, Transportation Services Director to act
asits representative with respect to the services to be rendered under any
subsequent Agreements. Such person shall have complete authority to
transmit instructions, receive information, interpret and define City’s policies
and decisions with respect to the Contractor’s services for the Project.

6.1 Assist the Contractor by placing at his disposal all available information
pertinentto the Project; all of which the Contractor may rely upon in
performing his services under this Agreement.

6.2 Guarantee access to and make all provisions for the Contractor to enter
upon public and private property as required for the Contractor to perform
his service under this Agreement.

6.3 Furnish all required approvals and permits from all governmental authorities
having jurisdiction over the Project and such approvals and consents from
others as may be necessary for completion of the Project.

6.4 Give prompt written notice to the Contractor whenever the City observes or

otherwise becomes aware of any development that affects the scope or timing
of Contractor’s services.

7.0 SUPPLEMENTARY CLAUSES

7.1 DRUG FREE WORK PLACE

During the performance of this contract, the contractor agrees to:
A. Provide a drug-free workplace for the contractor'semployees

B. Post in conspicuous places, available to employees and applicants for
employment, a statement notifying employees that the unlawful
manufacture, sale, distribution, dispensation, possession, or use of a
controlled substance or marijuana is prohibited in the contractor’s
workplace and specifying the actions that will be taken against employees
for violations of such prohibition.

C. State in all solicitations or advertisements for employees placed by or on
behalf of the contractor that the contractor maintains a drug-freeworkplace

D. Include the provisions of the foregoing clauses in every subcontract or
purchase order of over $10,000, so that the provisions will be binding
upon each subcontractor or vendor.

“Drug-free workplace” means a site for the performance of work done in
connection with a specific contract awarded to a contractor in accordance
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with this chapter, the employees of whom are prohibited from engaging in the
unlawful manufacture, sale, distribution, dispensation, possession or use of
any controlled substance or marijuana during the performance of the
contract.

GUARANTY

A. The Contractor shall guarantee that all the materials used and all the work done

under the contract shall fully comply with the requirements of the plans and
specifications and the instructions of the City.

All expenses covering return or replacement of defective or improper equipment
or merchandise will be assumed by the Contractor. In no instance shall the
contractor refer the City to any distributor or manufacturer for settlement of any
claim arising from defective or improper equipment or merchandise. If the
Contractor shall fail to replace or repair any defective or improper equipment or
merchandise  within thirty

(30) days from date of notice, the City may make the necessary corrective
arrangements and charge the cost to money due the Contractor or bill the
Contractor. The Contractor agrees to reimburse the City in such instances.
Samples of any warranties which will apply to the goods being offered for sale
shall be included as part of the bid.

. Any defects in the completed work or failure of the construction to fully perform

or endure the service for which it is intended, which in the opinion of the City are
caused by or due to the use of materials, skill or workmanship not in compliance
with the said plans, specifications and instructions, that may appear in the work
within a period of twenty-four (24) months after acceptance by the City shall be
regarded as prima facie and conclusive evidence that the Contractor has failed
to comply with the said specifications, plans, and instructions. The Contractor in
this event, shall at his own expense, at such time and in such manner as the
Engineer may direct, repair or take up and reconstruct any such defective work,
in full compliance with the original specifications, plans, and instructions. The
repairs required to be made by the Contractor shall extend only to making good
an inherent defects which become manifested in the materials and workmanship
under ordinary conditions, and shall not be held to cover any breakage or
damage caused by improper use or by accident resulting from circumstances
over which the Contractor has no control.

INDEMNIFICATION

A. The Contractor shall indemnify, keep and save harmless the City, its agents,

officials and employees, against all injuries, deaths, loss, damages, claims,
patent claims, suits, liabilities, judgments, costs and expenses, which may in
anywise accrue against the City, its agents, officials and employees in
consequence of the granting of this contract or which may in anyway result
therefrom, whether or not it shall be alleged or determine that the act was
caused through negligence or omission of the Contractor or his employees, or of
the subcontractor or his employees, if any, and the Contractor shall, at his own
expense, appear, defend and pay all charges of attorneys and other expenses
arising therefrom or incurred in connection therewith, and, if any judgment shall
be rendered against the City in any such action, the Contractor shall, at his
own expense, satisfy and discharge the same. The Contractor expressly
understands and agrees that any performance bond or insurance protection
required by this contract, or otherwise provided by the Contractor, shall in no way

7



RFP 18-19-007

Full Service Fixed Based Operator for the Danville Regional Airport

limit the responsibility to indemnify, keep and save harmless and defend the City,
its agents, officials, and employees as herein provided. The Contractor shall
have charge and control of the entire work until its completion and acceptance by
the City.

The Contractor shall assume all risks and responsibilities for casualties of every
description in connection with the work, except that he shall not be held liable or
responsible for delays or damage to the work caused by acts of God, acts of
Public enemy, acts of Government, quarantine restrictions, general strikes
through the trade, or by freight embargoes not caused or participated in by the
Contractor. The Contractor shall have charge and control of the entire work
until completion and acceptance of the same by the City.

The Contractor shall alone be liable and responsible for, and shall pay, any and
all loss or damage sustained by any person or party either during the
performance or subsequent to the completion of the work under this agreement
by reason of injuries to persons and damage to property, buildings, and
adjacent work, that may occur either during the performance of the work
covered by this contract or that may be sustained as a result of or in
consequence thereof, irrespective of whether or not such injury or damage be
due to negligence or the inherent nature of the work.

The Contractor shall bear all losses resulting from the amount or character of
the work being different, or because the nature of the premises on which the
work is done is different from what was expected, or on account of the weather,
or similar othercauses.

7.4  INSURANCE

The Contractor shall not commence work under this contract until he has obtained all
the insurance required hereunder and such insurance has been approved by the City; nor
shall the Contractor allow any Subcontractor to commence work on his subcontract until all
similar insurance has been so obtained and approved. Approval of the insurance by the
City shall not relieve or decrease the liability of the Contractor hereunder.

A.

Worker's Compensation including Occupational Disease and Employer's
Liability Insurance: The Contractor shall take out and maintain during the life of
this Contract Workers' Compensation and Employer's Liability Insurance for all
of his employees to be engaged in work on the project under this contract in an
amount no less than the minimum allowed by the State Corporation
Commission, and in case of such work is sublet, the Contractor shall require the
Subcontractor similarly to provide Workers' Compensation and Employer's
Liability Insurance for all of the latter's employees to be engaged in such work.

B. Comprehensive General Liability Insurance: The Contractor shall maintain

during the life of this Contract comprehensive general liability insurance as
shall protect him, the City of Danville and its offices, agents and
employees, and any Subcontractors performing work covered by this
Contract from claims for damage for personal injury, including death, as
well as from claims for property damage, which may arise from
operations under this Contract, whether such operations by himself or
by any Subcontractor, or by anyone directly or indirectly employed by
either

of them. The amount of such insurance shall not be less than a
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combination single limitof $1,000,000 per occurrence on bodily injury
and property damage and $1,000,000 aggregate on completed
operations. The comprehensive general liability insurance shall provide
the following coverage:

Comprehensive PremisesOperation
Products/Completed Operations
Independent Contractor and Subcontractor
Broad Form Property Damage

Personal Injury

Automobile liability insurance minimum combined single limits of $1,000,000
for any one person, and subject to the same limit for each person,
$1,000,000 on account of any one accident. This insurance shall include
bodily injury and property damage for the following vehicles:

Owned Vehicles
Non-owned
Vehicles Hired
Vehicles

Umbrella Policy. At the option of the Contractor, primary limits may be less
than required, with an umbrella policy providing the additional limits needed.
This form of insurance will be acceptable provided that the primary and
umbrella policies both provide the insurance coverage's herein required.
However, any such umbrella policy must have minimum coverage limits of
$3,000,000.00.

All policies shall name the City of Danville, its officers, agents, and employees,
as additional insured. This coverage shall be reflected on the Certificates of
Insurance (including any endorsements or riders thereto), which will be
provided to the City. Each Certificate of Insurance shall require that notice be
given thirty (30) days prior to cancellation or material change in the policies to
the Director of Purchasing.

Written evidence of the insurance required herein shall be filed with the City not
later than thirty (30) days following the date of the award of the Contract. A
copy of the evidence of insurance shall be filed with the Director of Purchasing.

7.5 INTERPRETATION

A.

If any person contemplating the submission of a bid on this invitation is in
doubt as to the true meaning of any part of the Invitation for bid or other
documents, he should submit a written request for an interpretation thereof to
the City and received at least four (4) days before bid deadline. An
interpretation of the bid invitation document will be made only by written
addendum issued to each potential bidder.

THE CITY WILL NOT BE RESPONSIBLE FOR EXPLANATIONS OR
INTERPRETATIONS OF BID INVITATION DOCUMENTS EXCEPT AS
ISSUED IN ACCORDANCE HEREWITH. The Proposer shall acknowledge
receipt of all addenda in the Proposal.
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7.6

7.7

7.8

B.  All notices, demands, requests, instructions, approvals, proposals, and
claims must bein writing.

C.  If during performance of the Work, the Contractor finds a conflict, error or
discrepancy in the Contract Documents, the contractor shall so report to the
Engineer in writing at once before proceeding with the work affected thereby
and shall obtain a written interpretation or clarification from the Engineer. In
resolving such conflicts, errors and discrepancies, the Documents shall be
given precedence in the following order: Agreement, Maodifications, Addenda,
Supplementary Conditions, Instruction to Bidders, General Conditions,
Proposal and Specifications/Drawings. Figure dimensions on Drawings shall
govern over scale dimensions and detailed drawings shall govern over general
drawings.

NOVATION

The Contractor shall not assign or transfer, whether by an Assignment or Novation,
any of its rights, duties, benefits, obligations, liabilities or responsibilities under this
Contract without the written consent of the City; provided, however, that assignments
to banks, trust companies or other financial institutions for the purpose of securing
bond may be made without the consent of the City. Assignment or Novation of this
Contract shall not be valid unless the Assignment or Novation expressly provides that
the assignment of any of the Contractor's rights or benefits under the Contract is
subject to a prior lien for labor performed, services rendered and materials, tools and
equipment supplied for the performance of the work under this Contract in favor of all
persons, firms or corporations rendering such labor or services or supplying such
materials, tools and equipment.

OBSERVANCE OF LAWS

The Contractor at all times shall observe and comply with all Federal, State and City
laws, bylaws, ordinances and regulations in any manner affecting the conduct of the
work or applying to employees on the project, as well as all orders or decrees which
have been promulgated or enacted, by any legal bodies or tribunals having authority
or jurisdiction over the work materials, employees or contract. The contractor does
not, and shall not during the performance of the contract for goods and services in
the Commonwealth; knowingly employ an unauthorized alien as defined in the
federal Immigration Reform and Control Act of 1986.

PATENTS

The Contractor agrees to indemnify and save harmless the City, and all personnel from
all suits and actions of every nature and description brought against them or any of
the, for or on account of the use of patented appliances, products, or processes, and
he shall pay all royalties and charges which are legal and equitable. Evidence of such
payment or satisfaction shall be submitted upon request of the City as necessary
requirement in connection with the final execution of any contract in which such
patented appliances, products, or processes are used.
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7.9

7.10

7.11

PERFORMANCE

In case of default by the Contractor, the City may procure the commaodity or services
from other sources and hold the Contractor responsible for any excess costs
occasioned thereby.

PERMITS

The Contractor shall, at his own expense, secure any business or professional
licenses, permits or fees required by the City of Danville, Commonwealth of Virginia
or any other requesting agency having jurisdiction.

SUBCONTRACTS

No proposed subcontractor shall be disapproved by the City except for cause.

The Contractor shall be as fully responsible to the City for the acts and omissions of
his subcontractors, and of persons either directly or indirectly employed by them as
he is for the acts and omissions of persons directly employed by him.

The Contractor shall cause appropriate provisions to be inserted in all
subcontracts relative to the work to require compliance by each subcontractor
with the applicable provisions of the Contract for the improvements embraced
in this Contract.

Nothing contained in the Contract shall create any contractual
relation betweenany subcontractor and the City.

Payments to subcontractors

1. The contractor shall take one of the two following actions within seven days
after receipt of amounts paid to the contractor by the City of Danville for
work performed by thesubcontractor

a. Pay the subcontractor for the proportionate share of the total payment
received from the agency attributable to the work performed by the
subcontractor under that contract;

b. Notify the agency and subcontractor, in writing, of his intention to withhold
allor a part of the subcontractor's payment with the reason fornonpayment.

2. Individual Contractors shall provide their social security numbers and
proprietorships, partnerships, and corporations to provide their federal
employer identificationnumbers.

3. The contractor shall pay interest to the subcontractor on all amounts owed by
the contractor that remain unpaid after seven days following receipt by the
contractor of payment from the City of Danville for work performed by the
subcontractor, except for amounts withheld as allowed in subdivision 1.

4, Unless otherwise provided under the terms of this contract, interest shall
accrue at the rate of one percent per month.”
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7.12

7.13

The contractor shall include in each of its subcontracts a provision requiring
each subcontractor to include or otherwise be subject to the same payment
and interest requirements with respect to each lower-tier subcontractor.

A contractor's obligation to pay an interest charge to a subcontractor pursuant to the
payment clause in this section shall not be construed to be an obligation of the City of
Danville. A contract modification shall not be made for the purpose of providing
reimbursement for the interest charge. A cost reimbursement claim shall not include
any amount for reimbursement for the interest charge.

SUSPENSION OF WORK

The work may be suspended by the City when deemed in the best interest of the City.

TERMINATION

If the Contractor fails to begin the work under this contract within the time specified, of
fails to perform the work with sufficient workmen and equipment or with sufficient
materials to insure the completion of said work within the specified time, or shall
perform the work in an unsatisfactory manner, or shall neglect or refuse to remove
materials or perform anew such work as shall discontinue the prosecution of the work,
or if the Contractor shall become insolvent or be declared bankrupt, or shall commit
any act of bankruptcy or insolvency, or shall make an assignment for the benefit of
creditors, or from any other cause whatsoever shall not carry out the work in an
acceptable manner, the City shall give notice in writing to the Contractor and his
surety of such failure, delay, neglect, refusal, or default, specifying the same and if the
contractor, within a period of seven days after such notice, shall not proceed in
accordance therewith, then the City Manager acting for and on behalf of the City shall,
upon receipt of a written certificate from the Engineer of the fact of such failure, delay,
neglect, refusal, or default and of failure of the Contractor to comply with such notice,
have full power and authority to declare the forfeiture of this contract, and to forfeit the
rights of the Contractor in this contract, and the City Manager at this option may call
upon the surety to complete the work in accordance with the terms of this contract or
may have the City take over the terms of this contract or may have the City take over
the work, including any or all materials and equipment on the ground as may be
suitable and acceptable to the City and may complete the work by or on its own
employees, or may enter into a new contract for the completion of the work, or may
use such other methods as in the opinion of the City Manager shall be required for the
completion of the work in an acceptable manner. All costs and charges incurred by the
City, together with the cost of completing the work, shall be deducted from any monies
due or which may become due on this contract.

In case the expense so incurred by the City shall be less than the sum which would
have been payable under this contract if it had been completed by the Contractor and
had not been forfeited by the City, then the Contractor shall be entitled to receive the
difference, subject to any claims of liens thereon which may have been filed with the
City or any prior assignment filed with it. In case such expense shall exceed the sum
which would have been payable under this contract, the Contractor and the surety shall
be liable and shall pay the City the amount of such excess.
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7.14

A.

WORK CHANGES

The City without invalidating the contract, and without notice to any surety, may order
changes in the work within the general scope of the contract consisting of additions,
deletions or other revisions, providing the total amount added or eliminated does not
exceed twenty-five percent (25%) of the total contract price, or
$50,000, whichever is greater. All such changes in the work shall be authorized
by change order, and shall be executed under the applicable conditions of the
contract documents.

The cost or credit to the City resulting from a change in the work shall be determined
by unit prices subsequently agreed upon or by mutual acceptance of a lump sum
properly itemized, or on the basis of cost of Work plus a Contractors Fee for overhead
and profit as determined below.

Should concealed conditions encountered in the performance of the work below the
surface of the ground or hidden in existing structures be at variance with the
conditions indicated by the contract documents, the contract price may be equitably
adjusted by change order upon claim by either party and approval of the other party,
made within either party and approval of the other party, made within twenty (20) days
after the first observance of the conditions.

The Contractor shall promptly, and before such conditions are disturbed, notify the
Project Manager in writing of: (a) subsurface or latent physical conditions at the site
differing materially from those indicated in this contract, or (b) unknown physical
conditions at the site, of an unusual nature, differing materially from those ordinarily
encountered and generally recognized as inherent in work of the character provided
for in this contract. The Project Manager shall promptly investigate the conditions, and
if he finds that such conditions do so materially differ and cause an increase or
decrease in the contractor's cost of, or the time required for, performance of this
contract, and equitable adjustment shall be made and the contract modified in writing
accordingly. Any claim of the Contractor for adjustment hereunder shall not be
allowed unless he has given notice as above required; or unless the Project Manager
grants a further period of time before the date of final payment under the contract.

8.0 EVALUATION PROCEDURE

Each proposal will be evaluated based on the following:

8.1 Overall qualifications of the contractor including key personnel assigned to

project. (40%)

8.2 Prior experience of the contractor with similar projects. (25%)

8.3 Quality of the proposal including the approach to the project (25%)

8.4

The ability of the contractor to initiate and complete work on this project in
a timely manner. (10%)
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9.0 AWARD PROCEDURES

10.0

9.1 A selection committee shall review the proposals submitted. After each
proposal has been evaluated on the basis of the Contractor’'s approach to
meeting the City’s needs, short listing procedures will narrow the list of
candidates to the two or more best qualified contractors.

9.2 Negotiations shall then be conducted beginning with the contractor ranked
first. If a contract satisfactory and advantageous to the City can be negotiated
at a price considered fair and reasonable, the award shall be made to that
offeror.

9.3 The Contractor will be expected to initiate work on the project within five (5)
days of the execution of a contract.

9.4 The City reserves the right to reject any or all proposals submitted, and to
waive any informality in the proposals. The right is also reserved to award the
contract where it appears to be in the best interest of the City of Danville.

PROPOSALS What to submit (3 copies required)

10.1 LETTER OF TRANSMITTAL

Limit two (2) pages. Make a positive commitment to perform the required
work within the time period requested. Also, give the name(s) of the person(s)
who will be authorized to make representation for your company, their title,
and telephone number

10.2 CONTRACTOR EXPERIENCE

Indicate prior experience of your company in performing work of this nature
(include references). Provide resumes for key personnel who would be
assigned to this project and subcontractors that will be involved with the
project.

10.3 APPROACH
Indicate your understanding as to the scope of the work requested and

describe you contractor’s approach and give specific illustration of the
procedures, which will be employed.

104 TIME PROJECTION

Proposals shall include a manpower availability chart to show the ability of the
contractor to initiate and complete the work on this project in a timely manner
and the contractor’s ability to provide its service within the project budget
established by the City.
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10.5 SPECIAL WORK

Indicate any special work your contractor perceives as potentially
necessary to successfully complete the project.

10.6 PRICE

Identify the price for your firm to complete the project as specified.

10.7 PROPOSED PROJECT SCHEDULE Date Time
RFP Released August 23, 2018
General Meeting September 6, 2018  10:00 a.m.
Proposal Deadline September 20, 2018  5:00 p.m.
Interviews (If desired) September 21, 2018
Award of Contract September 28, 2018
Notice to Proceed October 5, 2018
Review Draft RFP for FBO services November 13, 2018
Issue Request for Proposals for FBO November 22, 2018
Evaluation of Proposals February 12, 2019
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